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 Inspira Uploadable Application Form
Warning: The United Nations is aware of various schemes being circulated via e-mail, regular mail and fax, falsely stating that they are issued by or associated with the United Nations. Please note that the United Nations only accepts applications uploaded through the inspira online recruitment system. Email applications will not be accepted.
Notes for fill in the Application
Please provide all required information. Incomplete applications will not be considered. If your exact choice is not listed in the drop-down menus, select the closest relevant option.
To ensure that all required information is in this form, after finish filling in all your information, please click “Check Required Field” button to check for all required information is completely filled.
Welcome!
 
This form is available to offer the flexibility of preparing an offline application for job openings posted in inspira.
 
You can complete your initial application using this form. Your data will be then stored in inspira and can be used for any future applications.
 
Please note that the offline application template does not include accessibility features such as the ability to function with a wide range of standard assistive technologies (e.g. screen readers and alternative keyboards). To have full access to these accessibility features, please apply through the inspira online page and turn on the "Accessibility" button.
 
Note: Complete this form using Adobe Acrobat Reader version 9.1 or above. Also make sure you have the latest version of this form since only the latest version can be uploaded in inspira.
 
To apply for job openings using this form, please follow the steps shown below:
 
1.   Complete this form and save it to your computer with the existing file name. Complete the form ensuring that you fill out all required sections which are marked with asterisk (*). Make sure to fill out all Work Experience and Education Details
2.   Log into inspira (https://inspira.un.org)
3.   Using the inspira job search tool, locate and open the required job opening and then click on “Apply Now”.
4.   Under the "Let's Start" section, select the "Load from File" option, then upload your completed Offline Application Template form.
5.   Once the template has been uploaded successfully, click on "Next".
6.   Answer the Screening Questions specific to the job opening and validate each section of your application.
7.   In the “Cover letter & Attachments” tab, add any relevant attachments up to 2 MB total (e.g two latest e-PASes for UN staff, academic credentials, work certificates) to be submitted as part for your application.
8.   When you are ready to submit your application, click on the “Review/Submit” tab and review all sections.
9. Click on “Submit Application”. Immediately after submitting your application, its status on the “My Application” page should be “Applied”.
Preferences
* Would you accept short-term assignments of less than 12 months?
Are you interested in working as a consultant?
Are you interested in working on a part-time basis?
Preferred Main Offices
Other Preferred Offices
Other Preferred Offices
Preferred Field Missions
Field Missions:
Preferred field of work/ Job Family
Job Family
Education Details
We would like to learn about your education qualifications. The education requirements are described in the job opening. We encourage you to pay close attention to the requirements and to ascertain whether you have the necessary education qualifications required.

Our job openings normally require degrees or diplomas equivalent to Master’s, Bachelor’s, high school or higher levels. Please list degrees or diplomas that are equivalent to these or higher academic levels. Short-term certificates or diplomas which are not equivalent to high school,Bachelor's, Master's or Doctorate levels may be added expeditiously in the Skills and Training section which will appear later in this application.
 Education
 School
Degree/diploma
 From
 To
Education Details
Please list degrees or diplomas that are equivalent to Master’s, Bachelor’s, high school or higher levels.
Enter Education Details
* Degree/Diploma Obtained:
* Attended:
* Attended in the same country
* Enrollment Status:
If you exact choice is not listed in the drop-down menus, please select the closest relevant option and explain in the  "Additional Comments".
Work Experience
Please tell us about your current and previous work experience by clicking on “Add Work Experience,” and then entering your employment details and the description of duties and achievements. 
Please note that the United Nations system and related organizations, their agents and employees may contact your employers and supervisors for verification of employment and reference during the staff selection process. During the application, you may indicate that you do not wish us to contact your current employer and supervisor during the staff selection process. If you are selected for this job opening at the conclusion of the staff selection process, verification from your current employer and supervisor will be mandatory.
Employment Details
 Employer
 Job Title
 Start Date
 End Date
Please fill in Employment Details
Enter Employment Details
Weeks
* Is this a civil servant position in your government?
* Is this a position in the UN Secretariat?
Is this a position in another UN Entity?
Employer Details
If your Duty Station is not listed in the above drop-down, please select value "OTHER-1".  You will have the option to update the Duty Station once the application is loaded in Inspira.
* Do you have any objections to contact your current employer for references?
Non-UN Employer Address
Employer Details
If your exact choice is not listed in the drop-down menus, please select the closest relevant option.
 * Employment status and history in the UN system and related organisations:
Please tell us about your employment status and history in the UN system or related organisations. 
If you are a retiree, indicate the UN entity you retired from, and your period of service and type of appointment with that entity. Select "Retirement" as the reason for separation.
Languages
Please list all languages that you know including your mother tongue, and indicate your proficiency level from the dropdown list provided in the four specified areas  of “Reading”, “Speaking”, “Understanding” and “Writing”. To be considered fluent in a language, your proficiency level in all four specified areas must be “Fluent”. To be considered to have knowledge in a language, your proficiency level in at least two out of the four specified areas must be “Confident” or “Fluent”. 
Your application will be rejected if you fail to indicate that you meet the requisite proficiency level for a language in which fluency or knowledge is required for this job opening.  You may be considered not suitable if you fail to indicate that you meet the requisite proficiency level for a language in which fluency or knowledge is desirable for this job opening.
 Languages
Speaking Proficiency
Reading Proficiency
Writing Proficiency
Understanding Proficiency
How Acquired?
 Mother  Tongue
Pass LPE
United Nations Training and Learning
List training and learning activities you completed as part of the United nations development initiatives.
 Training
 Start Date
Training (Non-UN)
List training and learning activities you completed.
 Training
 Start Date
End Date
Licenses and Certificates
List licenses, professional certificates or United Nations exams.  University degrees or degrees obtained through formal education should be listed separately under the "Education and Work  Experience" tab.
 License or Certificates
 Field of Study or brief description
 Date Obtained
Publications
Please list all significant and relevant published books, articles, journals and reports that you have written.
 Publication
 Date Published
 Journal/Publisher
 References other than supervisors
If you have had less than three supervisors, please provide three references who can attest to your work experience and performance, education, ability and fitness. You may include professors, thesis advisors, mentors, colleagues, clients or other persons with whom you have had professional relationships. Please do not list personal references such as family and friends.
 Reference
 Title
 Employer
Enter Reference Details
Address
Cover Letter & Additional Info
Describe how your experience, qualifications and competencies match the position for which you are applying
* Cover Letter:
* Have you ever committed, been convicted of, or prosecuted for, any criminal offence? Have you ever been involved, by act or omission, in the commission of any violation of international human rights law or international
humanitarian law?
The General Assembly through Resolution - A/RES/70/114 - requires that the UN Secretariat ensures that all UN officials are properly vetted for any prior misconduct.
For serving United Nations Secretariat staff members: 
* Have you received a disciplinary measure or administrative measure following a disciplinary process? If the answer is "yes,” please provide details.
* Reason:
* Resolution :
For all candidates other than serving Secretariat staff members:
* Have you been the subject of a workplace disciplinary process or other similar process or a workplace investigation or similar process of which you are aware? If the answer is "yes," please provide the details and provide information about any sanction or measure taken.
* Are you a successful candidate of the National Competitive Recruitment Examination (NCRE) or the competitive examination for recruitment to the Professional category of staff members from other categories (G-to-P), or the United Nations Young Professionals Programme examination (YPP)?
 If yes, please enter the year and job family in which you passed the exam.
* Year
* Job Family
 Personal Information
         Notice to applicants with multiple nationalities:         United Nations staff members must enter their official nationality in "Country of Nationality".  Applicants to the 
         Young Professionals Programme (YPP) must enter the nationality for which they wish to be considered as a national
         of a participating country.
  Nationality at birth
*Country of Nationality at birth
 Do you have multiple nationalities?
   Do you have multiple nationalities?
*Nationality
Explanation
* Are any of your relatives employed by the United Nations Secretariat?
  Relatives employed by United Nations
Family Name
Given Name
Relationship
Index Number (If known)
Organization
200
Inspira Technology Shared Services Centre
Inspira Uploadable Application File
Campus Presentation by UN
Career information visit by UN
Downsizing Mission
Government Agency
Job Fair
Journal Advertisement
Newspaper/ Magazine
Non-Governmental Org. (NGO)
Non-UN presentation
Non-UN websites
Other
Professional Association
Recommendation
Social Media
Television/ Radio
UN Website
Word of mouth
8
H
E
I
K
B
9
J
F
G
6
L
C
M
A
7
D
CTBTO
FAO
IAEA
ICAO
ICJ
ICTR
ICTY
IFAD
ILO
IMF
IMO
ITC
ITU
OPCW
UN Women
UNAIDS
UNAKRT
UNCCD
UNCDF
UNDP
UNESCO
UNFCCC
UNFPA
UNHCR
UNICEF
UNIDO
UNITAR
UNMEER
UNOPS
UNRISD
UNRWA
UNS
UNSSC
UNU
UNV
UNWTO
UPU
WB
WFP
WHO
WIPO
WMO
WTO
73
52
72
53
141
21
20
54
55
57
56
28
58
74
152
48
79
77
33
120
59
78
39
29
30
60
43
154
49
153
40
151
50
51
35
71
61
62
41
68
69
70
75
Associate Expert
Consultant
Continuing
Fixed term
Gratis Personnel
Indefinite
Individual contractor
Intermediate
Intern
JPO
Limited duration
Long term
Non-reimbursable loan
Other
Permanent
Probationary
Reimbursable loan
Secondment
Short term
Temporary
Unknown
UNV
Volunteer
When actually employed
AEX
CON
COT
FXT
GRA
IND
INC
INT
INR
JPO
LIM
LNT
NRE
OTH
PRM
PRO
REL
SEC
SRT
TMP
KKK
UNV
VOL
WAE
CTBTO
FAO
IAEA
ICAO
ICJ
ICTR
ICTY
IFAD
ILO
IMF
IMO
ITC
ITU
OPCW
UN Women
UNAIDS
UNAKRT
UNCCD
UNCDF
UNDP
UNESCO
UNFCCC
UNFPA
UNHCR
UNICEF
UNIDO
UNITAR
UNMEER
UNOPS
UNRISD
UNRWA
UNS
UNSSC
UNU
UNV
UNWTO
UPU
WB
WFP
WHO
WIPO
WMO
WTO
73
52
72
53
141
21
20
54
55
57
56
28
58
74
152
48
79
77
33
120
59
78
39
29
30
60
43
154
49
153
40
151
50
51
35
71
61
62
41
68
69
70
75
Associate Expert
Consultant
Continuing
Fixed term
Gratis Personnel
Indefinite
Individual contractor
Intermediate
Intern
JPO
Limited duration
Long term
Non-reimbursable loan
Other
Permanent
Probationary
Reimbursable loan
Secondment
Short term
Temporary
Unknown
UNV
Volunteer
When actually employed
AEX
CON
COT
FXT
GRA
IND
INC
INT
INR
JPO
LIM
LNT
NRE
OTH
PRM
PRO
REL
SEC
SRT
TMP
KKK
UNV
VOL
WAE
Abandonment of Post
Agreed Termination
Appointment Expiration
Demotion
Dismissal for Misconduct
End of Contract
Health Reasons - Termination
Resignation
Retirement
Summary Dismissal
Termination
Unsatisfactory Service
ABAN
ATER
APEX
DMTN
MCDT
CEXP
HRTM
RESG
RET
DIS
TER
USSV
Arabic
Chinese (Mandarin)
English
French
Russian
Spanish
Adangme
Adioukrou
Afar
Afrikaans
Aghem
Agni
Akan
Albanian
Ambo
Amharic
Anjouais
Arharic
Armenian E
Armenian W
Ashanti
Assamese
Assyrian
Aymara
Azerbaijani
Bahasa
Bakoko
Bakweri
Balante
Bali
Baluchi
Bambara
Bamenda
Bamileke
Banda
Banwa
Basque
Bassa/Basa
Baule
Baya
Belarusian
Bemba
Bena
Bengali
Berber
Bete
Bhojpuri
Bicol
Bihari
Bini
Bosnian
Breton
Brohi
Bulgarian
Bulu
Burmese
Bwa
Cabrais
Cagga
Cambodian
Cameroonian
Cantonese
Catalan
Cebuano
Chakma
Chamoro
Chichewa
Chizezuru
Circassian
Comorien
Cotokoli
Creole Haiti
Crioulo
Croatian
Cutchi
Czech
Dama
Danish
Dari
Dhivehi
Dinka
Dioula
Douala
Dutch
Dzongkha
Ediba
Edo
Efik
Ekpeye
Ellice
Eskimo
Esperanto
Estonian
Ewe
Ewondo
Fang
Fante
Faroese
Farsi
FeFe
Fijian
Finnish
Flemish
Fon
Foulah
Frisian
Fukienese
Ful/Fulani
Ga
Gaelic Ire
Gaelic Scot
Galician
Galigna
Galla
Georgian
German
Gilbertese
Gola
Grancomorien
Grebo
Greek Ancien
Greek Modern
Greenlandic
Guarani
Gujarati
Gulmancema
Gurage
Guragigna
Gurung
Gusii
Hainanese
Haka-Chin
Hararian
Haryanvi
Hassania
Hausa
Haya
Hebrew
Herero
Hindi
Hindustani
Hmong
Hokkian
Hungarian
Iban
Ibidio
Ibo
Icelandic
Igbo
Igede
Ijaw
Ilocano
Indonesian
Italian
Japanese
Javanese
Jawa
Jerma
Kabie
Kacci
Kachhi
Kaguru
Kalabari
Kalenjin
Kanauri
Kannada
Kashmiri
Kazakh
Kerewe
Khmer
Kichagga
Kiga
Kigiryama
Kihaya
Kikamba
Kikerewe
Kikongo
Kikuyu
Kimbala
Kimbundu
Kindali
Kingwana
Kinyanyembe
Kinyarwanda
Kirghiz
Kirundi
Kisafwa
Kissi
Kisukuma
Kiswahili
Kituba
Konkani
Korean
Kpelle
Kresh
Krio
Kumyk
Kurdish
Kuria
Kutchi
Ladino
Lak
Lala
Laotian
Lari
Latin
Latvian
Le Kiluba
Lele
Lesotho
Limbum
Lingala
Lithuanian
Lomwe
Lozi
Luba
Luganda
Luguru
Luhaya
Lunda
Lunyoro
Luo
Lusoga
Lutoro
Luxembourgsh
Luyia
Lwo
Macedonian
Madurese
Maithili
Makua
Malagasy
Malay
Malayalam
Maldivian
Malinke
Maltese
Mambwe
Mandingo
Mandinka
Maori
Marathi
Masai
Mashi
Massa
Mauritian
Mboum
Melanesian Pidg
Mende
Mina
Minang
Mizo
Moghamo
Moldavian
Mon
Mongolian
More
Moru
Motu
Mubako
Munda
Nahuatl
Nama
Namwanga
Natemba
Nauru
Ndebele
Ndonga
Neo-Melanesn
Nepali
Newari
Nkwen
Norwegian(B)
Norwegian(N)
Nyamwezi
Nyanja
Nyesyangba
Nzima
Ogba
Oriya
Oromigna
Oromo
Oshiwambo
Otjiherero
Ouloff
Palauan
Pali
Pampango
Pangasinan
Papiamento
Pashto
Persian
Peul
Pigin
Pilipino
Polish
Ponapean
Portuguese
Poular
Pular
Punjabi
Quechua
Quiche
Rajasthani
Reul
Romanian
Romansch/Rha
Romany
Runyankore
Runyoro
Rutoro
Sahoue
Samoan
Sangho
Sanskrit
Sara
Sekalaka
Senufo
Serbian
Serbo-Croat
Serer
Sesotho
Setswana
Se-Tswana
Shan
Shawili
Shluh
Shona
Sidama
Sikkimese
Silozi
Sindebele
Sindhi
Sinhala
Siraiki
Sissala
Siswati
Siwu
Slovak
Slovene
Somali
Soninke
Sotho
Soussou
Sukwa
Sunda
Sundanese
Susu
Swahili
Swazi
Swedish
Swiss German
Syriac
Tagalog
Tahitian
Tajik
Tamasheh
Tamil
Tatar
Telugu
Temne
Teochew
Tetum
Thai
Tharu
Tibetan
Tigre
Tigrinya
Tiv
Tonga (Moz)
Tonga (Ton)
Tonga (Zam)
Toucouleur
Tshiluba
Tswana
Tulu
Tumbuka
Turcomani
Turkish
Turkmen
Twi
Ukrainian
Umbundu
Unknown
Urdu
Urhobo
Uvean
Uygur
Uzbek
Vai
Vietnamese
Vili
Visayan
Welsh
Widekum
Wolof
Wu
Xhosa
Yao
Yiddish
Yoruba
Zarma
Zulu
12
62
86
102
308
342
1
2
3
4
5
6
7
8
9
10
11
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
51
36
37
38
39
40
41
42
43
44
412
45
46
47
48
49
50
52
53
54
55
56
57
58
59
60
61
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
87
88
89
90
91
92
93
94
95
96
97
98
99
100
101
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166
167
168
169
170
171
172
173
174
175
176
177
178
179
180
181
182
183
184
185
186
187
188
189
190
191
192
193
194
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210
211
212
213
214
215
216
217
218
219
220
221
222
223
224
225
226
227
228
229
230
231
232
233
234
235
237
238
239
240
241
242
243
244
245
246
247
248
249
250
251
252
253
254
255
256
257
258
259
260
261
262
263
264
265
266
267
268
269
270
271
272
273
274
275
276
277
278
279
280
281
282
283
413
284
285
286
287
288
289
290
291
292
293
294
295
296
297
298
299
300
301
302
303
304
305
306
307
309
310
311
312
313
314
315
316
411
317
318
319
320
321
322
323
324
325
326
327
328
329
330
331
332
333
334
335
336
337
338
339
340
341
343
344
345
346
347
348
349
350
351
352
353
354
355
356
357
358
359
360
361
362
363
364
365
366
367
368
369
370
371
372
373
374
375
376
377
378
379
380
381
382
383
384
385
386
387
388
389
390
391
392
393
394
395
396
397
398
399
400
401
Basic
Confident
Fluent
1
2
3
Basic
Confident
Fluent
1
2
3
Basic
Confident
Fluent
1
2
3
Basic
Confident
Fluent
1
2
3
Formal Education
Informally Acquired
Mother Tongue
Other
Self-Study
FOR
INF
MOT
OTH
SLF
Homicide
Other
Political
Religious
HOM
OTHR
POL
REL
Convicted
Other
Pardoned
CONV
OTHR
PARD
Workplace investigation
Disciplinary proceedings
Disciplinary sanction
Other similar processes
WRKP
DISP
DISS
OTHR
The case remains pending/I have not been formally notified of the outcome of the case
I was formally notified that the case was closed/the allegations were not established
I left my job prior to the conclusion of the case
A disciplinary or non-disciplinary measure was imposed
01
02
03
04
Brother
Daughter
Father
Mother
Partner
Sister
Son
Spouse
Step-brother
Step-daughter
Step-father
Step-mother
Step-sister
Step-son
BRO
DTR
FTHR
MTHR
PTNR
SIS
SON
SPOU
SBRO
SDTR
SFTH
SMOM
SSIS
SSON
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